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IV-1.	GENERAL INFORMATION:
A. PURPOSE: This solicitation will cover the Commonwealth’s statewide requirements for Medical Supplies, Equipment and Nutritional Supplements.   
This solicitation will be divided into three (3) Lots as identified further in Section IV-2.A 
Lot 1 – Medical Supplies, Rapid Testing Kits and services to accompany supplies
Lot 2 – Medical Equipment
Lot 3 – Nutritional Supplements

B. METHOD OF AWARD:  Award shall be made to all responsive and responsible bidders for each lot as identified in Section IV-2

C. CONTRACT TERM: The initial term of the contract shall be for two (2) years for the period of April 1, 2024, or the contract(s) effective date, whichever is later and expire on March 31, 2026. Pricing shall be firm for the initial contract term.

D. PRICING: At the time of each renewal period, awarded suppliers may submit a new percentage discount list.  The discount shall remain the same unless a higher discount is offered.  The Commonwealth will not accept lower discounts.  Percentage discount list must be submitted at least ninety (90) days prior to the end of the twelve (12) month period.

E. ISSUING OFFICE: The Department of General Services (“Issuing Office”) has issued this IFB on behalf of the Commonwealth.  The sole point of contract in the Commonwealth for this IFB shall be Tyler Kline, the Issuing Officer for this IFB.  Please refer all inquiries to Tyler Kline, Issuing Officer, via email tylkline@pa.gov.  

F. QUESTIONS AND ANSWERS:  If a bidder has any questions regarding this IFB, the bidder must submit the question(s) via email (with the subject line “IFB 6100059622 Question”) to the Issuing Officer named above.  Question(s) must be submitted via e-mail no later than 3pm EST, December 19, 2023.  The Issuing Officer shall post as an addendum to this IFB the answers to the questions on the DGS website.  It is the responsibility of the bidder to monitor DGS Website  for new or revised information. 



	

G. BEST VALUE DETERMINATION (BVD) for LOT 1, LOT 2 AND LOT 3:

1. Definition:  Best Value Determination refers to the process of selecting the quote (or quotes) which provides the greatest value to the using agency based on the evaluation and comparison of all pertinent criteria, including cost, so that the supplier(s) whose overall quote best suit(s) the using agency’s needs is selected.

2. Best Value Criteria can include but not limited to:

· Account Set-up and Ordering Procedures Utilized
· Shipping and Delivery Times Available
· Manufacturer availability
· Cost of Product
· Type(s) of Materials Requested. 

3. Best Value Determination Process:  Through a Request for Quote (RFQ), the agency will select the supplier(s) whose quote is determined to provide the best value based on the best value criteria set forth on each individual agency’s RFQ issued to the Awarded Supplier(s).  The best value process must be documented in writing and be retained in the agency file for the specific request. If there is only one (1) supplier, Best Value Determination would not apply, the single supplier is to be awarded. 


IV-2.  CRITERIA FOR QUALIFICATION:

A. Bid Submission

1. [bookmark: _Hlk139986377]Cost Submittal: Appendix B - Cost Submittal Worksheet: Potential bidders shall indicate what product(s) they can provide within each Lot by completing Appendix B - Cost Submittal Worksheet.   Note:  bidders are not required to bid on all 3 lots.  If additional products are available, bidders may add them to the list; however, the Commonwealth reserves the right to accept or reject the items.

Best Value Determination Responses shall not exceed the price provided on the cost submittal.  

· Lot 1 – Medical Supplies:  This lot is for the purchase of Medical Supplies.  This includes all standard medical supplies, and rapid testing kits.  Bidders must list their percentage off for each manufacturer that they represent. If the bidder is not the manufacturer a letter of authorization must be submitted stating that they are permitted to sell in Pennsylvania. A list of current manufacturers is listed on Appendix B - Cost Submittal Worksheet under the Blue Tab labeled Lot 1 Medical Supplies.  Bidders may add manufacturers not found on the list and submit a percentage discount.

Items list must be provided for products offered under this lot. In addition to medical supplies the bidder may submit additional services that they can provide.  These services may include Medicare B services, training, any other additional services that may be provided. Items list along with any additional services must be submitted with Bid. Reference Section IV-2.A.5

· Lot 2 – Medical Equipment: This lot is for the purchase of Medical Equipment. Bidders must list their percentage off for each manufacturer that they represent. If the bidder is not the manufacturer a letter of authorization must be submitted stating that they are permitted to sell in Pennsylvania. A list of current manufacturers is listed on Appendix B – Cost Submittal Worksheet under the Green tab labeled Lot 2 Medical Equipment Bidders may add manufacturers not found on the list and submit a percentage discount.

[bookmark: _Hlk152337806]Items list must be provided for products offered under this lot. In addition to medical equipment the bidder may submit additional services that they can provide.  These services may include Medicare B services, training, any other additional services that may be provided. Items list along with any additional services must be submitted with Bid. Reference Section IV-2.A.5

· Lot 3 – Nutritional Supplements:  This lot is for the purchase of Nutritional Supplements. Bidders must list their percentage off for each manufacturer that they represent. If the bidder is not the manufacturer a letter of authorization must be submitted stating that they are permitted to sell in Pennsylvania. A list of current manufacturers is listed on Appendix B - Cost Submittal Worksheet under the Red Tab labeled Lot 3 Nutritional Supplements.  Bidders may add manufacturers not found on the list and submit a percentage discount.
	

Items list must be provided for products offered under this lot. In addition to Nutritional supplements the bidder may submit additional services that they can provide.  These services may include Medicare B services, training, any other additional services that may be provided. Items list along with any additional services must be submitted with Bid. Reference Section IV-2.A.5

[bookmark: _Hlk139986395]	       2.	Appendix C - Worker Protection Form and Investment Certification (BOP 2201):  			Pursuant to Executive Order 2021-06, Worker Protection and Investment (October 21, 			2021), the Commonwealth is responsible for ensuring that every Pennsylvania worker 			has a safe and healthy work environment, and the protections afforded them through 			labor laws. To that end, contractors and grantees of the Commonwealth must certify 			that they are in compliance with all applicable Pennsylvania state labor and 				workforce safety laws. Such certification shall be made through the Worker 				Protection and 	Investment Certification Form (BOP-2201) (Appendix C). The 				completed and signed Worker Protection Certification Form shall be submitted 				with the bid response.

[bookmark: _Hlk139986406]	       3.	Appendix D - Iran Free Procurement Certification Form (BOP 1701): Prior to entering a 			contract worth at least $1,000,000 or more with a Commonwealth entity, a bidder must: 		a) certify it is not on the current list of persons engaged in investment activities in Iran 			created by the Pennsylvania Department of General Services (“DGS”) pursuant to 			Section 3503 of the Procurement Code and is eligible to contract with the 				Commonwealth under Sections 3501-3506 of the Procurement Code; or b) demonstrate 			it has received an exception from the certification requirement for that solicitation or 			contract pursuant to Section 3503(e). All bidders must complete and return the Iran Free 		Procurement Certification form (Appendix D), which is attached hereto and made part of 		this IFB. The completed and signed Iran Free Procurement Certification form shall be 			submitted with the bid response.

       4.	Appendix E - Reciprocal Limitations Act Requirements (GSPUR-89): See Section II.4 II-	IFB-017.1b Reciprocal Limitations Act – Electronic Submittal (February 2007) of the 	Terms and Conditions for details and requirements regarding this Act. All bidders must 	complete and return the Reciprocal Limitations Act Requirements Form (Appendix E), 	which is attached hereto and made part of this IFB. The completed and signed GSPUR-89 	form shall be submitted with the bid response.

       5.	 Appendix F – Costars Election to Participate Form

       6.	Items and Additional Services List: A list of items offered under each lot 	the supplier 	is bidding on must be provided. Bidders may also add any additional services or 	trainings that may be offered. The Items and Services List may be a Website or 	Sortable Excel File. If it is a website that requires a log in to view items, instructions on 	how to create such log in are required. If bidders are submitting a sortable excel file; 	only one (1) form is to be submitted for all lots that bidder is bidding on. The Items 	and Additional Services List must be separated by lot, items and descriptions are to be 	included. This form is supplied by the bidder and must be labeled as “Items and 	Additional Services List”. Reference Section IV-2.A.1

7.	Authorization Letters - Bidders who are not a manufacturer must submit a letter from the manufacturer(s) stating that the bidder is authorized to sell the product(s) in the Commonwealth of Pennsylvania.  

IV-3.	Specifications:
	
	A	Minimum Order:  The minimum order qualifying for F.O.B. delivered price to any agency 			within the Commonwealth of Pennsylvania shall be $100.00.  Supplier is responsible for 			all shipping/freight cost in association with any order that is issued to their company, as 			long as the agency meet the minimum order dollar amount.  If a facility does not meet 			the minimum order dollar amount, supplier may add a reasonable freight/shipping cost 			accordingly.

B.	Emergency Orders:  All shipping costs associated with an emergency order are the 	responsibility of the ordering agency regardless of the dollar amount or quantity 	purchased.  This delivery charge cannot exceed the suppliers actual cost of the product 	and the facility must be made aware of this charge prior to shipment of order.

C.	Confirmation of Purchase Order:  The awarded Supplier is responsible for 	acknowledging receipt of order (Monday – Friday) within twenty-four (24) hours of 	receipt of Purchase Order along with Estimated Time of Arrival (ETA).  Acknowledgement 	must be made via Fax or E-mail. The supplier must have the ability to accept orders 	manually, electronically, over the phone or via fax.

D.	Addition/Deletion of Products:  The supplier is responsible for notifying the Issuing 	Officer named in Section IV-1.E of all discontinued Manufacturers / Products in a timely 	manner.  Replacement products may be added to the contract through mutual 	agreement of the Supplier and the Commonwealth. The Commonwealth will have the 	final determination to replace the item or bid separately. 

	Supplier MAY NOT substitute any items without the consent of the ordering agency.

E.	Returns:  Any items delivered in poor condition, in excess of the amount ordered, or not included in the purchase order may, at the discretion of the Commonwealth’s ordering entity, be returned to the contractor at the contractor’s expense within thirty (30) business days.  Credit for returned goods shall be made immediately after the contractor receives the returned item(s).  There shall be no restocking fees assessed to the Commonwealth or eligible contract users.  In the event that the Commonwealth orders the wrong item, the item will be returned to the contractor, either to the distribution center or the nearest retail location, at the expense of the Commonwealth.  Credit for returned goods shall be made immediately after the contractor receives the returned item(s).

F.	Electronic Interface:   The contracted supplier may be required to provide a secure 	website for purchasers, including a complete listing with contract pricing for all items 	required under the Medical Supplies Contract.

G.	Cost Savings:  The Commonwealth expects the selected supplier to pass on any saving 	from any source.  Any price decreases will be available immediately to the 	Commonwealth.  Written confirmation of the price decrease must be submitted to the 	Contractor Officer.  Acceptance of any decrease will be made through a notice and 	posted on the Department of General Services website within five (5) business days.

H.	Delivery/Receiving:  Delivery schedule must be communicated on an individual basis 	per facility due to various receiving hours and warehouse requirements. 	If the provided 	ETA (reference section IV-3.C) changes or will not be met, the supplier must advise the 	appropriate facility of the change. PO’s at this point could be cancelled and awarded to 	another supplier that is active on the contract due to best value 	determination 	(reference section IV-1.G). 
 
I.	Catalogs:  Upon request, supplier agrees to supply to the requesting agencies copies of 	their catalog and price list at no charge.

J.	Security (Department of Corrections Only):  Please be sure to go to the Department of 	Corrections website https://www.cor.pa.gov/Pages/default.aspx for access and 	information on the Clearance Certificate Requirement.  All suppliers or their sub-	suppliers who utilize regular delivery transportation will have to submit clearance checks 	through the original supplier for all drivers (regardless if delivery is inside or outside of 	the fence).  Common carriers will not be required to render clearance checks, however 	are subject to search and escort procedures.  All carriers reporting to outside 	warehouses must secure their vehicle (windows closed and doors locked), sign in at 	warehouse and wait for further directions from Corrections staff.


IV-4.	Reporting:
A.	Semi-Annual Reports:  Contractor shall provide reports to Department of General 	Services (preferably in an Excel format) at the end of the semi-annual period of 	the 	contract term. Reports shall be emailed to the Issuing Officer named in Section IV-1.E

· April 1st – September 30th	Reports shall be due by October 31st 
· October 1st – March 31st		Reports shall be due by April 30th 

	The reports shall include:

· Products ordered by each Commonwealth Facility 
· Spend by Commonwealth Facility, to include P-Card
· Ontime delivery reference sections IV-3.C and H
· Backordered products (with estimated lead-times)


	

Supplier will provide a semi-annual report by user showing P-Card usage.  This report will be broken down by item showing spend by user and by agency.

At the request of the Department of General Services the contractor may be asked to supply a monthly report showing any core items that are backordered along with anticipated in-stock dates.  The contractor will advise any agency of backorders from their Purchase Orders with the anticipated ship dates within twenty-four (24) hours of receipt of the Purchase Order.

The Commonwealth may require the contractor to provide as required “AD-HOC” status, problem identification or other required reports.


B.	Third Party Billing:  If capable, the supplier must be willing to work with and bill 	Medicare, Medical Assistance, and other third party insurance companies.

The supplier must agree to direct billing for all services and procedures to residents by adhering to the following terms and order of payers for Wound Care services:

· Primary Insurance (if applicable)
· Medicare
· Supplemental Insurance (Medicare deductible/co-insurance only)
· Medical Assistance (deductible/co-insurance only)
· Commonwealth facility as payer of last resort


The supplier is required to have a provider number and bill Medicare, Medicaid, and other third party payers that provide coverage for any resident.  For services rendered to residents who are Medicare, Medicaid, or third party insurer beneficiaries, the awarded supplier shall bill the appropriate insurer.      

The supplier cannot bill the residents or their families for any cost-sharing amounts.  The supplier is required to make a good faith effort to obtain reimbursement from third party insurances.

The supplier shall assist the facility in getting authorization for Third Party Payers.  The supplier shall make all corrections to rejected claims; assist with waiver appeals, and correction of billings.  The supplier shall accept the insurer’s Usual, Customary, and Regular (URC) rates as the acceptable rate for the services provided.  Neither the Commonwealth facility nor the resident shall be responsible to pay the difference between the UCR and the supplier’s rate for a given service.  Facility shall provide the supplier with updated resident insurance information as changes occur.

All unpaid bills for cost-sharing amounts must be sent directly to the facility.  The Commonwealth facility shall reimburse the vendor without limitations for all cost sharing amounts owed. Supplier to provide an itemized spreadsheet detailing the monthly invoice for all cost sharing amounts.  The invoices must include contract number, residents name, description of supply and copy of Explanation of Benefits (EOB).    

The supplier shall provide an itemized, monthly invoice for services based on the contract.  The original invoice must be mailed to:
Commonwealth of Pennsylvania
PO Box 69180
Harrisburg, PA  17106
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